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WSDOT Initiated Transmittal-2: Contractor Acknowledgement NEW

Step Action

1. Click Tasks.
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2. Double-click Transmittals Record to open it.
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3. Review Transmittal section details.

4. Click Accept.
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5.

Review Transmittal section.

Transmittals

Review Description section.

4 Description
Transmittal Category
Change Order

Description

Review Delivered Via section.

Transmittals
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Review Remarks section.

Review General section.

4 Remarks
Remarks
test
4 General
Project Number Creator
FO0015C User Role - (Project Manager)
Project Title Creation Date
009462 02/11/2021 03:12 PM (UTC-8)

Page 2

Date Created: 5/12/2021 1:23:00 PM




ORACLE Job Aid
USER PRODUCTIVITY KIT

Step Action

10.

Click Line Items tab.
Transmittals

Transmittal

=

4 Delivered Via

Delivered Via Tracking No
2nd Day Delivery 12
11. Click on an attachment.
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12. Click Download icon to download file.
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13.

Navigate to downloaded files and click to open and review the transmitted document

L

14. Click Send.
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15. Click Send to forward record to next step in workflow.
=1 ER
16.

End of Procedure.
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